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Working With Children Check (WWCC) Application Guidelines
From 2018, it is a Football NSW requirement that all Referees over the age of 18 obtain a
paid WWCC number. If you are unable to provide a WWCC number, your registration will be
denied.
This document outlines how you can obtain a WWCC number.
1. Service NSW
Visit https://www.service.nsw.gov.au/transaction/apply-working-children-check (Home Page)
and click “Apply online” which is in the red box.

2. Apply for your Check
Please Note: This step (a) is required if you do not already have a PAID or VOLUNTEER
WWCC number. If you already have a VOLUNTEER WWCC number and need to convert
it to a PAID WWCC number, please proceed to step (b).
(a) Do not have a PAID or VOLUNTEER WWCC number.
You should then be redirected to this website
https://wwccheck.ccyp.nsw.gov.au/Applicants/Application.
You will need to fill in all of your personal details. It is important that you fill in all of this information
correctly.

The two most important sections of this form are the Purpose for check and Child-related
sector sections, which you need to fill out as per the following instructions.

For the Purpose for check section, you need to click on the “Paid employee” option.

Then, for the Child-related sector section, you need to click on the “Clubs or other bodies
providing services to children” option.

(b) Converting VOLUNTEER WWCC number to PAID WWCC number.
This option is if you currently have an active volunteer WWC number and are needing to convert
to a paid number.
On the Home Page, click “Update details”.

You should then be redirected to this website
https://wwccheck.ccyp.nsw.gov.au/Applicants/ChangeOfDetails.
You will need to fill in all of your personal details. It is important that you fill in all of this information
correctly.
For the Upgrade clearance from volunteer to paid worker section, you need to click on the
“Yes” option. Then supply all relevant identity documentation.

3. Complete Application
Once you have filled in all of your details on the application form you will then be issued with an
WWCC Application Number. It is essential that you do not lose this application number. The
application number should be emailed to your listed address. Watch for an Application Receipt
sent from WWCCNotification@kidsguardian.nsw.gov.au.
4. Verify Identification and Pay
You will then be required to attend a NSW Motor Registry, RMS Agency, or Service NSW office
and provide proof of identification, as well as your application number which you would have
been issued in Step 3. Location can be found via
www.service.nsw.gov.au/service-centre.
You will then be required to provide the $80.00 WWCC fee at the relevant registry or agency
which you have your application processed at.
5. Upload your WWCC number to Play Football
Once you have made payment at the Service NSW office, you will receive an email within 48
hours of your paid WWCC number.
Please Note: It can take up to four weeks to be provided with a WWCC number, so please
allow plenty of time to complete this necessary administrative requirement so that you
can referee for the upcoming season.
Log into Play Football via the following link https://account.footballnetwork.com.au/. Please
follow these steps:
-

Under the Activity section, click 'WWC',
For the Do you have a current Working With Children (WWC) Accreditation? section,
click ‘Yes’.
For the If Yes, please select the relevant State Body you have attained this WWC
Accreditation from section, click 'NSW Office of Children's Guardian',
For the WWC Accreditation Number section, enter your paid WWCC number - This
must be the paid employee number starting with WWC and ending with an 'E'.
For the WWC Expiry Date section, enter the Expiry Date,
For the WWC Type section, click ‘Paid’,
Click Save.

Upon completion, your WWCC number should look like this:

